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Chapter 3-Exercise J

Access Permissions

Administrative access can be granted to
specific groups of users to restrict access to
specific applications

Admin = System Manager

Reports = Reports Manager
Accounts = Accounts Manager
Department = Department Manager
Device Admin = DME Console
Print distribution = Send To printing
Cashier* = Cashier application

*Cashier feature is only available in Equitrac Express
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Access Permissions

These permissions are for registered
domain users and groups and are
configured in System Manager

Other settings
Campus card interface
90000 OGOGOINOSNOO

'ermissions
ACcess Dermissians ) Corfigure access permissions
HCCESS DEMMISSIONS
o
ﬁsEr'au'th'eﬁtiEafio'n' o Adrnin: BUILTIM/Administrstors
Reports: BUILTINAdministr ators

Color quota Accounts: BUILTIN/Administrators

Automated PIMN code management Department: BUILTIM/dministrators
e Device Admin:  BUILTIN/Administrators
Error notifications

Prink distribution; BUILTIN/Administrators

Uplink, Cashier: BUILTINj Aciministrators
Dacurnent Routing Engine

*Cashier feature is only available in Equitrac Express
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Reports Manager
Contains a comprehensive selection of
standard reports, which can be customized
Allows tracking of usage patterns such as:
—User or department activity
—Activity load on particular print devices

Reports can be saved in multiple
formats

—Comma Separated Values (csv)
—XML

—Web Page (HTML)
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Standard Reports

[ Frepu Type | Desiplion

1 Accourks
BEeourt, edstimant
Brgounk biiing

B, ot gtemnend,

Uilie sode saherastions
Lok guota ary
Departmenk members

P SLatis ey o it

B Angytiz
DCevigs amalabiity

Dave Fauks v uraae
Divae Lsaae

Houly activty

Dntaded actheity by billing code account
Dintaded actheily by departmert account
Dotaded i "

Dstadad activhr by naterork;

Distalked activEy foe

Daiend aulivky o b

1 Summaty sty
Sy stivily by Lillog coue scocrd
ey iy by dioartment stcount
5 - .
Sy stivily by rebwork ey
anrnare Aty by etwark ustr and devie
‘Summary sothity by Lrses aozount

= Tatdl actrly

Tkl anlieite Lo stionpd vpe
Tokal achietr b bileed code snosunt

L

‘Surnmary acthity For guesied documents by device
Surmny stivily For guese) coousmenls by yser 8., Slardad

Standad
Storcdd
Slarndad
Standad
Standad
Starcud
Slarndad

Standard
Starcud
Slarndad
Standad
Starcud
Starcud
Slarndad

Starcud
Starcud
Slarndad
Standad
Starcud
Sharciun

. Slarndad

Starcud

Slarndad
Standad
Starcud
Slerndand
Slarndad
Standad
Starcud

Slarndad
Standad
E N

Standard tepont for sccourt sdustment
Standasd 1epos boe accort Esing

Slandand tepet b st statement
Standaid 1epont for billing code suthanzstions
Standaid 1epont for color quotas

Standaud 1nget foe depaviment members:

Slandard sepot e Pay Slalon Deposl Cantes acoourt &d..

Standaid seport far device avalebity
Standaid snpot ke devicn coniguation
Slandaid seput ke dervoce Dol
Standaid tepart fae device laulls vt utage
Standaid snpot foe devicn usage
Standaid snpot foe hourly acthity
Slandan oo os s sl b

Standaid snpaet ke dotnded activiy by bling code sccount
Standaid snaet ke detnled activiy by depatiment account
Slardaid smput b etk sty Ly dencs

Standaid tepart fae dataed sctiviy by retwark, uiee
Standaid snot e dotnled activiy by user account
Standatr 1ot boe cletaderd acinty ot quesed documents

Slandard sepoet b detabed scinaly o queusd documents ..

Standaud 1npoet e summory aciily foe quessed documert
Slarmbatel smjuet bew cusranmy ey bex cpammd it
Slamband vepuet b actrely susinay by by code acount
Standaid tepodt bae sctivity susman by depanisent sccount
Standaud 1npost e activiy susmmay by device

Slandard sepodt box actiely susnay by devace and dole
Slarmband vmpet b actrely susinay by st wm

Standard 1epost o activity susmmany by network uter snd &

Standaid snpot foe activily susmany by user aceount

Slandard iepoet b botal actraly by account e
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Reports can have custom search criteria

Select report criteria Select report criteria

Report Account statement Repart Account listing

Accauntype -

Date

® mn/dd)

| (o ps) Account stalus [ =

Account type | user l Order by lﬁ
acooun

lse [ =

Bimgode [ +]

Account Listing Report

Account Statement Report
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Sample Report

et Jim Taplor
Date Printer

Detailed Activity by User Account

Detailed activiy

by user account

Detaily

4004 Dack9 PH mktg MIF 6% Soor
BI04 (RETAM kg printer 5% faor
D004 1002 AM mktg printer 5 foor
ABI004 11:34 AM mkep printer 3 faar
VA4 OEI0PM  mkig printer 9% flaar
WI004 1033 AM kg printer 5 Baor
W04 1117 AM ikt MEP &2 Boar
004 11252 AM mktg MIF 6% Soor
VA4 0K P mkig MER 6 Boor
AI004 030 PH mkig prnter 5 foar

Microdoft Word - 003 Brochure 0. | .doc
Microsoft Ward - Equitrac Office demo script.dac
PMicrosoft Ward - FAQ doc

Micrasatt Outlaak — Mema Seyls

Microsoft Ward - Newsletter.doc

Microsoft Waord - White Paper.dot

Microsalt PawerPaint — presentatran ppt
Microdoft Word = Newshetter doc

Microsoht Word - B3 Brochure 0..doc
Micronoft Outlook = Mema Soyke

4x NA
Tultr
4l
Tuler
dulir
IZxltr
10 x NA
4 M
4n MA
dxler

dividg David Peters
Dace Printer.

42004 0353 PH acct printer 2% floor
VI OKIGPM  acc printer 2 floor
004 402 P acct printer 2+ floor
3004 046 FM salei MA

farent Karen Brown

Dace Printer

Description

Micronoft Word - Reportdoc
Microsoft Oudlook - Memao Style
Microsoft Word ~ Objectives.doc
Plicrosolt PawerPomt — pres e

472004 0334 PM ¥ flovr prater
4004 OEI6PM wales MU

V42004 0339 PH ¥ floor printer
342004 03:53 PM ¥ floor printer

Microsolt Word - estimatedoc

Microott Word - HHLdoc

Microsoft Word - EO 3 0 Preduct Descrption | 3 GM.doc
Flicrenoft Cutlook = Mema Syl
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Run a Standard e

report that is
similar to the

custom report
you need

Choose the
“Configure

Report Layout”

from the View
menu

pter 3-Exercise J

% Detailed activity

by network user

equser EQ User
Date Device Account Description
020805 First P arar Tast Page
1545 WD
03-06-04  Fst Floor  agusar Tastprnt
[ MFD
First Flcor  aguser Testprint
MO
First Floor  eguser v Testpint
[
Fst Fleor  aguear Tastpent
WFD
Frst Flgor  aguser Testpnnt
MED
First Floor  euser Tastprint
Mo

System created.
Device Account DQSCIIPUOH

04-06-04 O mickim Test Page
1737

equitrac

Details
L w Lin/Tray 2/C

Fages
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Original vs. Customized Layout

Configure report layout x|

O rl g | n al | ayo ut Columns ko display —————————  ~Details for selected colomn

cTransactlate
Date
Width: £ Narrow
" Medium
 Wide

o Custom |97 picels T
Ok I Cancel |

]
H . Columns to display ———————————— ~Details for selected column————————————————
Customized |ayout_ Sl

D cTransactlate

H Date
[VDescription Label: l—

[WDetails Width:

£ Narrow
WPages

o " Medium
11D plus billable  Wide

[Chame
[ IDescription % Custom | 150 |pixels -
]

O I ancel |
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Save Custom Reports

EQRptMgr k|

& The repart layout has been changed. Do you wank to create anew report definition wikh this layaut?

R

You can save the
layout of a
custom report for
future use

Save report definition as

Report Detailed activity

Parameters are

available when MRS | P
saving a custom e L 5

- Transaction type

re po rt £ Prompt for Transaction lype

= Define in the report definition

rint

ccan hd|
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Running the New Custom

Custom reports can be saved as a subset

Analyziz
= Detailed activity
Detailed activity by biling code account Standard Standard report for detailed activity by billing code...
Detailed activity by department account Standard Standard report for detailed activity by department...
Detailed activity by department membership  Standard Standard report for detailed activity by department...
[=] Detailed activity by device Standard Standard report for detailed activity by device
o000 0000 ..

.......JQ.I.......... 000 00006OCCOOIOIOSINSS
° Custam dewvice repork 1 ersonal
L]

Custom device report 2 Site .
°e ptafd SRl B Pr Bt Aol Picki® © © © © 0% © © LSl TPl (B Uelaled SRt B Retwork user
Detailed activity by print gueue Standard Standard report for detailed activity by print queue
Detailed activity by user account Standard Standard report for detailed activity by user account
Detailed activity For gueued documents by, Standard Standard report for detailed activity for queued do...
Detailed activity For queued documents by, Standard Standard report for detailed activity for queued do...
Summary activity
'hlﬁl!cﬂ\&y'.'""."‘"."".""'.""'.""..".

:Custom report 3 Persanal °

© 2008 Equitrac Corporation. All rights reserved.

New Custom Report

B Detailed artivity
Bl Bt Yew Touk el
EA Rt rash el s FgendHal o~ Prick (L Print Preview <4, i i Lo

sz Detailed activity equitrac | Original Report
by device

Reporting perlod 212008 to 24152008

192.168.92.77 | =1gi=]
fdeleted
davice) 0000000000000 0, |t Ot

Details Pages Cost o =]

o000 e 1Y equitrac

Date Usar Account Type Description

Z//2008 ademnistrator  admimstrator user  Test Page
09158 AM
/402008 administrator  administratar user  Test Page
09:56 AM
/2008 ademnistrator admimstrator user  Test Page
09:56 AM

0 o000 @
00

o.occoo.occnoa.m:ﬂ
Ready &

00000000 O0COCONOSNIIS
L]
Usar Arenunt Iwn: Daseripion Pages
i  smeimwe  ww ® Teree o
user @ Test Page o
L] o
Customized Report seeessseseececg

Chapter 3-Exercise J © 2008 Equitrac Corporation. All rights reserved.

© 2008 Equitrac Corporation. All rights reserved. Page 6



Chapter 3-Exercise J

Schedule, Reports and Permissions

EE-EO

Site vs Personal Reports

Site reports:

—Are saved on the Equitrac server
—Can be scheduled

—Are viewable by everyone

Personal reports:

—Are saved in the user’s local machine
— Cannot be scheduled

—Are viewable by that user only
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- Reports

Scheduled Tasks

ﬁ TRAININGS - Equitrac Office Manager [Scheduled tasks]

Eile Edit Wiew Tools Help

@refrest Add new scheduled task B

] ., © ® Mame® | Description Jaika’pﬁ IO oK I ste

-TRAIHIHGS - System 5 <hdd...> — (" I
cosce oo-oooo--o Cancel

£y Licensing & Bling s W‘

T Configuration MNew task
[ Price lists

T Devices

T.G Rules

55 Scheduled tasks

) software

%o Messages

Current tasks
eoec000000000 enturur
o Add scheduled report Cme che - Start date Start time:

00000000000 18!
0id scheduled biling code synchranization s 7] | smfznm J |13 73 —‘

Ard scheduled arbitrary command

Remove scheduled task
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Scheduled Tasks - Reports

Add scheduled repart

Add scheduled biling code synchranization

Add scheduled arbitrary command

Add scheduled set color quotas

Add scheduled report Add scheduled set account balances

Add scheduled biling code synchroniz © oiddechrdsicdpmgetiansaclio® © © © o
B R Scheduied Task Hon

IHSTRUCTOR - System 9

Current tasks [2]

Add scheduled arbitrary command

R heduled
Add scheduled 58t color quotas Emae sehesu

Add scheduled set accourt balances

Add seheduled purgs transactions J
L G BB ) N
@ Run Scheduled Task Now Je— ame

L i b ina code sync Mo Never Ide 13-Juk06 4:10 4sec teacher

| Description | Suspended |Mextrundate| Status 7 | Lask run date | Last duration | crestor

Remove scheduled task
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Mail Server

Identify the SMTP mail server, the From
email address and Authentication if
needed

Network environment

Domain gualification

LN ] L)

L]
[Mail SEFVEr  qm—
CICCNC NI NN

Email server

Error notifications and mailed reports will be sent using
SMTP Email gerver [DNS name or IP addiess]:
I il From address for system generated messages: Im
[~ Basic Authentication

Uzer Hame: l—

Bazsward: I—
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View Personal Web Statements

Users can view the status of their own
account and transactions on the web

http://servername:2941/webtools

i'ﬂ Exquitrac Logon - Microuaft Internot Exglorer ;@ﬁ'
= -

_”!_'_*_1__[&1 Equitrac Account Status - Microsoft Internet Explarer = =]
e 17 a & -—;_».::a|_'pj Account statement - Microsoft lnternet Explorer
i s [ ] g jpnsrucine 2941 i e | O e Google -

(equitra

equitrac

User account statement
Account Status
Reporting period 11-Jun.06 to 10.Jul06

wudent EQ Swdent
Opaning Balance: 0.0
[hatin Type User 10 Disc
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Questions?
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